
   

¿Preguntas en español? José L. Boscio – 787.298.9081 – jlboscio@jlbgroupllc.com 

Advanced Training for MIP 

November 18-20, 2025 

Embassy Suites by Hilton Orlando Lake Buena Vista Resort 

8100 Lake Street, Orlando, Florida, 32836, USA 

Presented by JLB Group, Ramírez & Flores y 1st Choice Advisors 

 

Tuesday, November 18th, 2025 

9:00 AM – Noon 

Setup Review – Making the Most of Automation 

• Organization Setup 
• Organization Preferences  
• Customize Workstation Settings  
• O>set Account Assignments  
• Closing Account Assignments  
• Distribution Codes 
• Account Code Combinations  
• Hot Keys 
• Help and Support 
• Tips and Tricks 

1:00 PM – 4:00 PM (Break @ 2:15 PM) 

Budgets And Budget Reporting 

• Administration Set Up   
• Budget Versions 
• Alerts and Budget Tolerances 
• Budget Wizard – New Worksheet  
• Modifying the Budget Worksheet  
• Budget Wizard - Revision Worksheet  
• Available Budget Balances  
• Reporting 

Analysis Reporting  
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• Reporting Overview    
• Default Reports  
• Lists Reports  
• Transaction Reports  
• Analysis Reports 
• Using Drill Down 

Q&A 

• Time Permitting 

Wednesday, November 19th, 2025 

8:30 AM – Noon (Break @ 10:00 AM) 

Advanced AP Troubleshooting 

• Automation for MIP 
• Closing Fiscal Years  
• User Defined Fields 
• Forms Designer 
• Troubleshooting Encumbrances and PO 

1:00 PM – 4:00 PM (Break @ 2:15 PM) 

Payroll Setup 

• Processing Groups 
• Earnings Codes  
• Deduction Codes   
• Benefit Codes   
• Leave Codes   
• WC Codes   
• Tax tables and filing 
• Employee Information Default  
• Time Sheets 

Payroll Processing 

• Enter Timesheets  
• Calculate Payroll 
• Review Calculations and Correct Any Errors  
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• Print Checks 
• Enter Manual Payroll Checks  
• Voiding Checks 
• Transfer Payroll to Accounting 
• Print Payroll Reports 

Q&A 

• Time Permitting 

Thursday, November 20th, 2025 

8:30 AM – Noon (Break @ 10:00 AM) 

Financial Statement Reporting 

• FS Formats  
• Overview Menu  
• Structure 
• Default Reports  
• Advanced Reporting 

1:00 PM – 4:00 PM (Break @ 2:15 PM) 

MIP Best Tips and Tricks 

Bring your questions, issues, and favorite tips! 

Final Q&A 

• Forms Designer  
• Advanced Security  
• Allocations  
• Human Resources 
• Employee Web Services  
• Encumbrances  
• Purchase Orders 
• Electronic PO  
• Fixed Assets 
• Other Modules as Requested 

 

Note: Agenda Subject to Change 


